AMAAAAARA

IJIABA T'OPOJICKOI'O OKPYT'A PE®THUHCKHIA

IHHOCTAHOBJIEHHE

06.06.2019 Ne 408
. Peprunckuii

O BHeCeHMH M3MEHEHHUH B MIOCTAHOBJICHHE IJIABBI TOPOJICKOr0 OKpyra
Pedprunckuii otr 30.08.2011 roga Ne 614 «O0 yrBep:k1eHMd AIMHUHHUCTPATHUBHOIO
perJiaMeHTa 10 NpPeJIoCTABJICHUI0 MYHUIMIIAABLHOU yeayru «IIpexocraBiienue
AOCTYNA K OUM(PPOBAHHBIM U3JAHUAM, XPAHSIIIAMCH B OM0JIMOTEKAX, B TOM YHCJIe
K (DOHY PeAKHUX KHHUT, C Y4ETOM CO0JII0AeHUs TPeOOBAHUI 3aKOHOAATEILCTBA
Poccuiickoii ®enepanuu 00 aBTOPCKUX U CMEKHBIX NIPaBax» HA TEPPUTOPUM
ropojackoro okpyra Peprunckuii» (B pexakuuu ot 29.06.2016 roaxa)

B nensax peanuzanuu ®denepanpHoro 3akoHa ot 27.07.2010 roga Ne 210-®3 «O06
OpraHu3allMi  MPEJOCTABICHUS TOCYJAPCTBEHHBIX W  MYHUIMOAIBHBIX  YCIYI»,
MOCTAaHOBJICHHS MaBbl ropojackoro okpyra Pedrunckuii ot 20.02.2019 roma Ne 140 «O
pa3paboTKe M  YTBEPXKIACHUM AJMUHUCTPATUBHBIX PEMIAMEHTOB  OCYILIECTBICHHS
MYHULMOAJIBHOTO KOHTPOJSL M aJMUHUCTPAaTHBHBIX PENIAMEHTOB NPEIOCTaBICHUS
MYHULIMIAJIBHBIX YCIYT Ha TEPPUTOPUU TOPOJICKOTO OKpyra PedTuHckuil», Ha OCHOBaHUU
nyHkTa 18 cratsu 30 YcraBa roponackoro okpyra Pegrunckmii
INOCTAHOBJIAIO

1. BHecTr W3MEHEHHUs B MOCTAHOBJICHUE TJIaBbl TOPOJCKOTO OKpyra Pedrunckuii ot
30.08.2011 roma Ne 614 «OO06 yTBepKIeHUU AJIMUHHUCTPATUBHOTO pErIaMEHTa I10
IPEIOCTaBICHUIO MyHULIMNIANBHON yeiayrH «lIpemocraBnenue nocryna Kk onudpoBaHHBIM
U3JIaHUSAM, XpaHALIUMCS B OMOJIMOTEKax, B TOM 4ucie K POHIY PEAKUX KHHUT, C YUETOM
cobsrofieHns TpeboBaHUM 3akoHONaTeNbcTBAa Poccuiickoit ®enepanuun 00 aBTOPCKUX U
CMEXHBIX MpaBax» Ha TEPPUTOPUU TOPOACKOro okpyra Pedrunckuit» (B pemakuuu OT
29.06.2016 roaa), uznoxus npuiiokenre Ne 1 B HOBoM penakuuu (npusnoxxkenue Ne 1).

2. OnyOnvMKoBaTh HACTOSALIEE IIOCTAHOBJIEHHE B HWH(GOPMAIMOHHOM BECTHUKE
aJIMUHUCTPALIMKA TOPOACKOT0 okpyra Pedrunckuii «PeTHHCKUI BECTHUK.

3. KoHnTposnb Hajg HWCMOJHEHHWEM HACTOSALIETO IOCTAHOBJICHHUS BO3JIOXKHUTH Ha
3amecTtuTess riasbl agMuHucTpaunn O.®. KpuBoHOroBy.

H.o. riaaBbl
3aMecTHTEb IIaBbI
aIMUHHUCTPALUU H.b. MeabuyakoBa



[Tpunoxenue Ne 1

K MIOCTAHOBJICHUIO TJIaBbl

ropojIcCKoro okpyra Pedrunckuit

ot 06.06.2019 Ne 408

«O BHECEHUU WU3MEHEHUM B
ITOCTAHOBJICHHE TJIaBbl TOPOJCKOTO OKpYTa
Pedtunckuit ot 30.08.2011 roma Ne 614
«O0 yTBepkJeHUH AJIMUHUCTPATUBHOTO

perinameHTa 10 IPEI0CTABIECHUIO
MYyHHUIUIIATbHOU yCIyru
«IIpenocrasnenue J0CcTyna K

OLM(PPOBAHHBIM H3JAHUSAM, XPAHSIIIMMCS
B OuOMMoTekax, B TOM u4ucie K (OoHAY
pPENKUX KHUT, C Y4YETOM COOJIIOEHUS

TpeOOBaHMI 3aKOHOAATENbCTBA
Poccuiickoit ®@enepaniuu 00 aBTOPCKUX U
CMEKHBIX npaBax» Ha TEPPUTOPUU

ropojickoro okpyra Pedtunckuit» (B
penakiuu ot 29.06.2016 roma)»

AAMUHHMCTPATHUBHBIN perjaMeHT
10 NMPEAOCTABJICHUI0 MYHUIIMIIAJIbHOM YCJIYTIH
«IIpexocrasienue 10cTyna K ouM(ppoBaHHbIM U3IaHUAM, XPAHALIUMCH B
OndIMoTEeKaxX, B TOM YHCjIe K (POHAY PeIKUX KHHI, ¢ Y46TOM COOJII0ACHUS
TpeOoBaHMi 3aKk0oHOAaTe IbCTBA Poccuiickoit @enepaunu 00 aBTOPCKHUX U
CMEKHBIX MIPaBax» Ha TEPPUTOPHUHU FOPOACKOro okpyra Peprunckui

Paszpnen 1. O0mue mosnoxeHus

1.1. [Ipenmer perynupoBaHusl.

1.1.1. AAIMUHUCTpPATUBHBIA PETJIAMEHT MO MPEAOCTABICHUIO MYHULIMIAIbHON
ycayru «lIpegocraBineHue nocTyna K OLUM(POBAHHBIM H3/IaHUSAM, XPaHSIIUMCSA B
OubnnoTexkax, B TOM uucie K (OHAY pPEIKHX KHHUI, C Y4ETOM COOIIOACHUS
TpeboBaHMil 3akoHOAaTenbcTBa Poccuiickoit denepanin 00 aBTOPCKUX U CMEKHBIX
npaBax» Ha TEPPUTOPUU  Topojackoro okpyra Pedrunckuit» (mamee —
aJIMUHUCTPATUBHBIA PErJIaMEHT) OMNpENesieT CpPOKA U  TOCIeI0BaTEIbHOCTD
NEUCTBUN (aAMUHUCTPATUBHBIX TPOLEAYp), a TAKKE MOPAIOK B3aUMOJEHCTBUS
MEXIy YYaCTHUKAMU IIPEIOCTaBICHUS MyHUIIUTIATBHOU YCIIYTH.

1.2. Kpyr 3asaButenei.

1.2.1. 3asBuTeNsIMM Ha NPEIAOCTAaBICHHE MYHULMNAIBHONH  yCIyTu
«I[IpenocraBinenne noctyna K OUM(POBAHHBIM H3AaHUSAM, XpaHALIUMCS B
OubnnoTexkax, B TOM uucie K (OHAY pPEAKUX KHHUT, € Y4E€TOM COOIIOACHUS
TpeOoBaHMil 3akoHOMaTeNnbCcTBa Poccuiickoit @enepanyin 00 aBTOPCKUX M CMEKHBIX
npaBax» (Jajsee — MYHULUIAIbHAs YCIyra) SBISIOTCS JOObIe (pu3Mueckue u
IOPUINYECKHUE JIULIA.
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1.3. TpeboBanuss K NOPSAKY HMHPOPMUPOBAHUS O MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH.

1.3.1. HnadopmupoBaHue o0 TMOPSAAKE MPEAOCTABICHUS MYHHUIUIIAIBLHON
YCIIYTH OCYIIECTBIISIETCS CJIETYIOIUMHU CIIOCOOaMU:

1) HeENmOCPEICTBEHHO B  TOMEIICHUSX  MYHHIMIAIBHBIX  OHUOJIMOTEK,
OKa3bIBAIOIIMX YCIAyTy: Ha WHGOPMAIMOHHBIX CTEHIaX M B (QopMe JHMYHOTO
KOHCYJIbTUPOBAHMS  CIICLIMATMCTAMH, OTBETCTBEHHBIMM 33  MPEIOCTABIICHHE
MYHULANIAIBHOW YCIIYTH;

2) B PEKIIAMHOU MPOJIYKIIUU Ha OyMa)KHBIX HOCHTEIIAX;

3) mpu oOpamenun 10 TeleOHYy B MYHHIMIIAIbHBIE OHOIMOTEKH
MyHHUIIMIANBHOTO OFOJIKETHOTO YyUpEeXACHHS KylIbTypbl «buOnuoreunas cucremar»
TOPOJICKOro OKpyra Ped)TuHCKMII - B BUJIE YCTHOTO OTBETA HA KOHKPETHBIE BOIPOCHI,
coJieprKalllie 3anpalMBaeMyr0 HHPOPMAILIHIO;

4) wma HMatepHer-calite MyHHUIMIAIBHOIO OIOIKETHOTO  YUPEXKICHHUS
KyJIbTypbl «buOnnoTeuHas cucreMa» ropojackoro okpyra Pedrunckuit (Www. reft-
lib.ru);

5) Ha odunMaTbHOM CcaiTe aIMUHHCTPAIMd TOPOICKOr0  OKpyra
Pedrunckwuii (http://goreftinsky.ru/);

6) Ha EauHOM moOpTane TOCYJapCTBEHHBIX M MYHHUIIMIIAIbHBIX YCIIYT
(http://www.gosuslugi.ru/);

7)  mpu oOpalleHHUH MO JICKTPOHHOM IMOYTe B MyHUIIUITAIbHBIE ONOITUOTEKN
— B (opMe OTBETOB Ha IOCTABJIEHHBIE BOMPOCHI Ha AAPEC SJIEKTPOHHOU MOYTHI
3asIBUTEJIS;

8)  npu nmuChMEHHOM OOpaIeHuH (3arpoce) B MyHUIIUIIATBHBIC ONOIHOTCKH
- B (QopMe HHPOPMALMOHHOTO MUCbMAa Ha OYMa)XHOM HOCHUTENE, NEPEaHHOIO
MOYTOM WJIM HETIOCPEACTBEHHO 3asBUTEIIO HA PYKH.

1.3.2. DnexTpoHHBIe OOpalieHuss TPpaKJaH MPUHUMAIOTCS Ha  cailTe
MyHUITUNIATBHOTO OFOKETHOTO YUPEKIACHUS KylbTyphl «bubnuoreunas cucremay
ropojckoro okpyra Pedrunckuii (www. reft-lib.ru) B pasaene «O0patHas CBSA3bY.

OTBeT Ha DIEKTPOHHOE oOOpalleHue MAaéTcd OTBETCTBEHHBIM  JIMIIOM
MyHUITUNIATBHOTO OFOKETHOTO YUPEKIACHUS KylbTyphl «bubnuoreunas cucremay
TOpPOJCKOT0 OKpyra PeTHHCKUI U OTBETCTBEHHBIM 3a pa3MelleHue nH(GOopMaluu Ha
caiite B opMe MTUCHMEHHOTO TEKCTa B DJIGKTPOHHOM BHJIC B TeUeHHE 15 mHei mocie
MOJIy4EeHHS 3a1rpoca.

[Ipu nHGOpMHPOBAHMU MO MHUCHMEHHBIM OOpAILlEHUSIM OTBET Ha OOpalieHHue
HaMpaBJsAeTCs MOYTOM B aApec 3adBUTENSI B CPOK, HE mpeBbimaronmi 30 gHei ¢
MOMEHTA MOCTYIUIEHUS] TUCbMEHHOTO 00paIieHusl.

IIpu oTBerax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpallleHUs JOJKHOCTHBIE
Juna  noApoOHO M B BEXIMBOM (QopMe HMHPOPMUPYIOT 3asiBUTENEH 1O
MHTEPECYIOIIHUM HX BOIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKCH CcOACpKaTh HWHOOPMALUIO O
HAMMEHOBAaHUU OpraHa, B KOTOPBIM MOCTYNmWJ Tele(OHHBIN 3BOHOK, (amuimu,
UMEHH, OTUECTBE U JOJDKHOCTH pabOTHHKA, MPHUHSIBIIETO TeJIe(POHHBIN 3BOHOK. Bo
BpeMs pa3roBopa JOHKHOCTHOE JIMIO JOHKHO MPOM3HOCHUTH CIIOBA YETKO, M30erarh
«IapaJuIeNIbHBIX Pa3rOBOPOBY» C OKPY’KAIOIIMMHU JIFOJAbMHU U HE MPEPHIBATH Pa3roBop


http://www.lib-reft.ru/
http://www.lib-reft.ru/
http://www.lib-reft.ru/
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II0 NPUYMHE MOCTYIUICHHs 3BOHKAa Ha JApyrou ammapar. PasroBop He I0JDKEH
npoaokaTees 6osee 10 MUHYT.

[Ipu wuHpOpMUPOBAHUM TOCPEACTBOM JUYHOTO OOpaIIeHUs 3asBUTENS
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Takoe WH(OPMHUpPOBAaHME, IOKHO JaTh
MCYEPIIBIBAIOIINE OTBETHI HA BCE BO3HUKAIOIINE Y 3asSBUTEIIS BOIPOCHI, CBSI3aHHBIE C
MPEIOCTaBICHUEM MYHUIIMNIATBHONU yCiIyrd. Bpems oxxujaHus 3asiBUTENEM Npuéma
JOJDKHOCTHBIM JIUIIOM — He OoJiee 1 yaca ¢ MOMEHTa 0OpallieHusl.

1.3.3. Undopmamist 0  MECTOHAXOXICHHHM, KOHTAKTHBIX  TeJeoHax
(TemedoHax ayA CHpaBOK, KOHCYNBTAIHMI), aapecax MYHHUIIUIMATbLHBIX OHUOJHMOTEK,
MPEAOCTABISIONINX MYHULMNAIBHYIO YCIYTy, IPUBOJAUTCS B mpuioxkeHuu Ne 1 k
HACTOAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.4. Ha MWutepner-caiite MyHHIHIATbHOTO OIOHKETHOTO YUPEXKICHUS
KYJIBTYpbl «bHONIHOTeUHAs crcTeMa» TopoJickoro okpyra Pedruackumit (Www. reft-
lib.ru) pasmemaercs cinemyromas HHGOPMAIKS:

1) monHOe HAWMEHOBAHWE M TOJIHBIC IOYTOBBIC aJpPeca MYHHIIUMATBHBIX
OMOMMOTEK, MPUHUMAIOIINX YYaCTHE B MPEJOCTABICHUN MYHUILIUTIAILHON YCIYTH;

2) HOMEpa  CHPaBOYHBIX  TeNe(MOHOB  MYHHUIUMNAIBHBIX  OHOJIHOTEK,
MPUHUMAIOIIUX YYaCTUE B IPEIOCTABICHUU MYHUITUTIATBHON YCITIYTH;

3) ampec (¢enepalbHONW TOCYAapCTBCHHOW WH(POPMAIMOHHON CHUCTEMBI
«EnuHbIil  mopTanm TroCyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr ((DyHKIIHI)»
(http://www.gosuslugi.ru/);

4) angpec PETHOHATBLHOW TOCYJApPCTBEHHOW HWH(MOPMAIMOHHON CHCTEMBI
«Iloptan  rocymapctBeHHbIX  ycayr  (dbyHkmuit) CBepIJIOBCKOM  00JacTH»
(http://66.gosuslugi.ru/pgu/).

1.3.5. KoHncynbranuu OKa3bIBAIOTCS OTBETCTBEHHBIMU JUAMU
MYHULIUTATBHBIX OMOIMOTEK MO CIAEAYIOIIUM BOIPOCAM:

1) o mopsiaKe MPeAOCTaBICHUS MYHHIIUITIATBHON YCITYTH;

2) CBeleHUS O MECTe HAaXOXKACHHS M KOHTAKTHBIX Tese)OHax OMOIMOTEK,
OCYILIECTBIISIIOIINX OKa3aHUE MYHHUIIMTIATBLHON YCIIyTH;

3) 00 aapecax WuTepHeT-caiita MyHHIIUNIATBHOTO OFOKETHOTO YUPEHKICHHUS
KynbTypel  «bubnmoreunas cuctemMa» TOpPOACKOTO  Okpyra  PedrTuHCckuii;
dbenepaapbHOil TOCyAapCTBEHHONW WH(OpMaMOHHOW cuctembl «EauHbIN mopran
rOCyJapCTBEHHBIX U MYHHIIUIAIBHBIX yCIyT ((DyHKIHiN)»; mopTaiia OMOIMOTEYHON
uH(opMarmoHHoOM cucTeMbl CBEpAJIOBCKOM 00J1aCTH;

4) o mpoleaype pEerucTpalMy 3asBHTEICH Ha IMOpTaje TOCYIapCTBEHHBIX
yCIIyT;

5)o0 nmpouenype oQOpMIIEHHS ~ HHTEpHET-3alpoca  JUIS  IOJyYCHHUs
MYHHULUIIAIIBHON YCIIYTH;

6) HaUMEHOBaHWE  HOPMATHUBHBIX  IPABOBBIX  aKTOB,  PETYJHPYIOMINX
PEIOCTaBICHUE MYHUITUTIATLHOU YCIYTH; PEXKUM MPUEMA OTBETCTBEHHBIMH JIMIIAMHU
MyHUIMnanpHOTO OFOKETHOTO yUpexACHHUS KynbTypbl «bubmuoreunas cucremar
TOpPOJICKOTO OKpyra PedTuHckmii,

7)o mopsake oOXaJoBaHWH — pelreHud W JedcTBui  (Oe3meiicTBHS)
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUIIAIbHOW YCITYTH.

Pa3nen 2. CtanaapTt npeaocTaBjieHuss MYHUIMTAJIbLHON yCIyTd


http://www.lib-reft.ru/
http://www.lib-reft.ru/
http://www.gosuslugi.ru/
http://66.gosuslugi.ru/pgu/)
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2.1. HanmeHoBaHWE MYHHUITUTIATHHON YCITYTH.

«IIpenocraBieHne JOCTyna K OUU(POBAHHBIM H3JAHUSM, XPaAHAIIUMCA B
OubiMoTekax, B TOM 4YHuCIe K (POHAY pEIKuX KHHUT, C YYETOM COOIIOCHUS
TpeboBaHUM 3akoHOMaTeNbcTBA Poccuiickoit deneparuu 00 aBTOPCKUX M CMEKHBIX
paBax» Ha TEPPUTOPUH TOPOACKOTO okpyra Pedrunckuii.

2.2. HaumeHoBaHue opraHa MECTHOIO CAMOYIPABJICHHS, MPEIOCTaBISIONIECTO
MYHUIIUTIATBHYIO YCIIYTY.

2.2.1. Opranuzanuio MIPEIOCTaBIICHUS MYHHUITUTATHHON YCIIYTH
«IIpemocraBnenne goctyna K ONMUGPOBAHHBIM HW3MAHUSIM, XPAHAIIAMCS B
OubnuoTekax, B TOM 4YHuCI€ K (QOHAY PEAKHX KHHUI, C YYETOM COOJIIOJIEHUS
TpeboBaHMil 3akoHOAaTenbcTBa Poccuiickoit denepanii 00 aBTOPCKUX U CMEKHBIX
IpaBax» OCYIIECTBIISICT aIMUHUCTPAITUS TOPOJICKOTO OKpyTa PedTuHCKMIA.

2.2.2. IlpenocraBnenne MYHULIATTATBHOM yCIIyTH OCYILECTBIISIIOT
MYHULIMNAIbHBIE  OMOIMOTEKM MYyHUIMIANBHOTO  OFO/DKETHOTO  yUPEIKISHUS
KYyJIbTypbl «bubmoreunas cucteMa» ropojackoro okpyra Pedrunckmii:

1) llentpanbHas OKOIHOTEKA;

2) bubmunoreka Ne 1.

2.3. Onucanue pe3yiabTaTa Ipea0CTaBIeHUs MyHUITUTIATLHON YCIYTH.

2.3.1. Pe3ynbpTaToM OKa3aHUS MyHUIIMIIAIBLHON YCIYTH SIBIISETC:

1) ngoctynm Kk ouuMppoBaHHBIM  H3JAHHMSIM, XpaHAMIMMCA B  (POHIAX
MYHULIMNAIBHBIX OHOJUOTEK, B TOM 4YHCIE€ K (OHIY PEIKUX KHHUT, C YYETOM
cobioieHust TpeboBaHuM 3akoHo1aTeNnbeTBa Poccuiickoit denepaniun 00 aBTOPCKUX
U CMEXHBIX MpaBax (M3 JIOKAJbHON CETH OMOIMOTEKH WM B PEKUME YAAIEHHOIO
JOCTyTA);

2) 000CHOBaHHBIN OTKa3 B MPEIOCTABICHUN MYHHUITUIIAIIBHON YCITyTH.

2.3.2. B pe3ynpraTe OKazaHHMS MYHHIIUIAIBHOW YCIYTH 3asBUTENIb MOXKET
MOJIYYHUTh IOCTYII:

1) k [JOKyMEHTaM H TEMaTHYECKUM  KOJUICKIIMSM, CO3JaHHBIM U
OolM(ppPOBaHHBIM  OUOIMOTEKOW WM  JOpyruMud  OMOIMOTEKaMHW B paMKax
KOPIOPATUBHBIX OMOJMOTEYHBIX MPOEKTOB (KHWUTH, B TOM 4ucie U3 (QOHIIA PEIKOn
KHUTY, KpaeBeIueCKHe W3JaHusl, MY3bIKaJbHO-HOTHAs JIUTEpaTypa, CTaThbu U3
NEPUOINYECKUX U3JITaHNN, COOPHUKOB, CAMOCTOSITEIIbHBIE U3/IaHU);

2) CaMOCTOSITEJbHBIM 3JICKTPOHHBIM H3JaHHMSIM, HE HMEIONIMM IeYaTHBIX
aHaJIOTOB;

3) K 2JEKTPOHHBIM H3JaHUSIM Ha CHhEMHBIX HOCHUTENISIX — KOMIIAKT-IMCKaX,
¢nemkapTax (ayIMOKHUTH, pa3BUBAIOIIUE MPOTPAMMBI U MIPOYHE U3TAHUS).

2.3.3. Pe3ynbTaT OKa3aHusl YCIyTy 3aBUCHUT OT (POpMBI 0OpaIieHus 3asBUTEIS:
yepe3 ceTh VIHTepHeT Wiu MPH JTMYHOM OOpAIleHUH B KOHKPETHYIO MYHHUIIHITAIEHYIO
OMOJIMOTEKY.

Nudopmarys MoxkeT ObITh IPEIOCTaBICHA 3aIBUTEIIO:

1) B BHJE 3JEKTPOHHOTO MOKyMeHTa B mudpoBoMm ¢opmare (rpaduueckom,
TEKCTOBOM, MYJIbTUMENNA) — JJIs ONU(PPOBAHHBIX W3JAHUN, HE SBISTIOITUXCS
00BEKTaMH aBTOPCKOTO TMPaBa;

2) B BuAc OuOMMorpaduyecKoi 3amucH, CcojaepKamed WHHOPMAIUIO O
HAJIMYUHA DJICKTPOHHBIX JTOKYMEHTOB Ha CHEMHBIX HOCHUTENSX (KOMITAKT-IHCKaX,
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¢nemkapTax W MOp.) WIM O HaJUYUU JOKYMEHTAa B DJJIEKTPOHHOM BHIE C
BO3MOYKHOCTBIO JIOCTYIla K HEMY W3 JIOKAJIbHOM ceTh OUOIMOTEKH, SIBIISIONICHUCS
JiepKkaresneM JaHHOTO IOKYMEHTA.

2.3.4. HWudopmarus mpeACTaBISICTCS 3asgBUTEII0 B BHJAEC JJICKTPOHHOIO
JIOKyMEHTa B KpaTKOM WK MOJTHOU popme:

Kpartkas ¢popma:

ABTOD.

3arnaBue.

['on n3znanwms.

Mecto n3nanusi.

ISBN.

N3narensCcTBO.

O0BEM TOKyMEHTa (B CTpaHUIAX WM Meradbaiitax).

MecToHaxox/1eHUe AOKyMEeHTa (B BUJE KpaTKOro Ha3BaHWsA OMOIMOTEKH —

JeprKaTelis U3JIaHus ).

MecTo XpaHEHHMsl S3JEKTPOHHOM KOIMU JAaHHOTO JIOKyMEHTa (CChLIKa Ha

3JIEKTPOHHYIO KOIUIO JOKYMEHTA).

[Tonnas popma:

bubnuorpaduyeckas 3anuch 3K3eMIUISIPAa JOKYMEHTA.

MecTo XpaHeHHUs 3JIEKTPOHHOM KOMHMHM JOKYMEHTa (CChLJIKAa Ha 3JEKTPOHHYIO
KOIHIO TOKYMEHTA).

2.3.5. bubnuorpaduueckass 3amuch COAECPKUT HH(GOPMALUIO 00 YCIOBHUAX
JI0CTyTA K MOJHOMY TEKCTY TOKyMEHTa:

1) otkpwITHIA gocTyn B ceTd MHTepHeT (CChbUIKa Ha TIOJMHBIA TEKCT
JIOKYMEHTA);

2) JOCTYI W3 JIOKAJIbHOW CeTH OMOJMOTEKH — Jepikareiis JOKyMeHTa (MecTo
XpaHEeHHs IOKYMEHTa 0€3 CChUIKU Ha TOJHBIN TEKCT).

2.4. CpoK mpeaoCTaBICHHs] MyHUIIMITAIbHON YCITYTH.

2.4.1. BpeMs TmpenocTaBieHHs] MYHHMIIMIAIBHOW  yCIYyIM C  MOMEHTa
(dbopMHUpOBaHUS 3aMpoca 3asiBUTENIEM COCTaBISIET HE 00Jiee OHOW MUHYTHI.

2.5. [lepeueHp ~ HOPMATHBHBIX  aKTOB,  PETYJIUPYIOUIMX  OTHOIICHUS,
BO3HUKAIOIIIKE B CBSA3M C MIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH.

[lepeueHr HOPMATUBHO-TIPABOBBIX AaKTOB, PETYIHPYIOMIMX MPEIOCTABICHUE
MYHULUITAIIBHOMN YCIIYTH, pa3MeILatoTCs:

- Ha opUIIMATBHOM CaliTe aIMUHUCTPALIUUA TOPOJICKOro OKpyra Pedrunckuii B
paszzaene « MyHUIMIIAIbHBIC TocynapcTBenHbie yeayrm» (http:// goreftinsky.ru);

- Ha EnunoM noprane rocy1apCTBEHHBIX M1 MYHULIMITAIBHBIX YCIYT ((PyHKIMNA)
http://gosuslugi.ru).

2.6. IlepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
OPaBOBBIMU  aKTaMHU JJIs  NPEAOCTaBICHMS]  yCIyTd, KOTOpble  SIBISIOTCA
HEOOXOJUMBIMU U 00S3aTENIbHBIMU ISl TIPEJOCTABICHUS! MYHHUIIMIIAIBHOW YCIIYTH,
MOJIJIeKALINX MPEIOCTABICHUIO 3asBUTEIIEM, CIIOCOOBI MX MOJMYyUYEHUS 3asBUTEIEM, B
TOM YHCJIE B ANEKTPOHHOU (hopMe, MOPSAOK UX MPEJOCTABICHHUS.

2.6.1. lna momy4yeHUs] MyHUIUIAIBHON yCIYTd B 3JIEGKTPOHHOM BHJI€ B CETH
HuTepHer ot 3asBUTENei He TpeOyeTcs MpeaocTaBlieHHUE JOKYMEHTOB (OJIaHKOB,



¢dbopM oOpallieHu#l 1 UHBIX).

2.6.2. Ilpu oOpamenun depe3 ceTb VHTEpHET 3asBUTENb 3aIlOJIHICT
COOTBETCTBYIOIME TI0JIS1 IOUCKOBOTO 3aIpoca.

2.6.3. IlpenocraBieHue  MYHUUUINAIBHOM  yCIOYyrM B IOMEIICHUAX
MYHUIIUIAIbHBIX OUOIIMOTEK OCYILECTBISAETCS MPU HATMYMH YUTATEIBCKOTO OUIeTa.

Yurarenbckuil OWJIET BBIAAETCS B COOTBETCTBUU C TOPSAKOM 3allCH B
KOHKPETHY!0O  OMOIMOTEKy,  ycTaHOBIEeHHbIMM  [lpaBuiamMu  moJsib30BaHuUs
OHOIMOTEKOI.

3anuch B MyHUIUNAIbHbIE OMOIMOTEKH OCYIIECTBISETCS MO MPEAbIBICHUIO
JIOKYMEHTa, YIOCTOBEPSIOIIETO JHUYHOCTh (MACHOPT WM  JOKYMEHT  €ro
3aMEHSIOIMI), HECOBEPIICHHOJETHUX B BoO3pacte A0 14 Jjer — npu JTUYHOM
IPEIBbSIBICHHA 3aKOHHBIMH TPEICTABUTEISIMH, JOKYMEHTa YAOCTOBEPSIONIETO HX
JUYHOCTD (MAaCHOPT MM TOKYMEHT €ro 3aMEHSIOILNN ).

3anuch HECOBEPUICHHOJETHUX MOXET MPOU3BOJUTHCS MpPU  3allOJIHEHUU
NOPYUYUTENbCTBA POJUTENAMU WIH JTULAMH, UX 3aMEHSIOLITIMH.

2.7. IlepedeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IPABOBBIMU aKTaMU Ul TPEAOCTaBICHUS] YCIYT'HM, KOTOpbIE HaXOISATCS B
pachopsHKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS U
UHBIX OpPraHOB, YYaCTBYIOUIMX B IPEJOCTAaBIECHUU TOCYJIApPCTBEHHOM YCIyrd, W
KOTOpBIE 3asBUTENIb BIPABE IMPEAOCTaBUTb, a TAKXKE CIOCOOBI HX MOJyYEHUS
3asgBUTEINIEM, B TOM YHKCJIE B AJICKTPOHHOU (hopMe, TOPSAIOK UX MPEOCTABICHHUS.

2.7.1. Jlna mony4eHuss MyHULIMIIAJIBHON YCIIYTHU OT 3asiBUTENIel HE TpedyeTcs
MPeI0CTaBIEHUE JOKYMEHTOB (0J1aHKOB, (JOpM 0OpalieHUi U UHBIX).

2.8. YcraHoBka Ha 3ampeT TpebOBaTh y 3asgBUTENS MPEIOCTABICHUE
JTIOKYMEHTOB.

2.8.1. JIOlKHOCTHBIE  JIMIIa HE  BOpaBe TpeOOBaTh OT  3asABUTEINS
IPEJOCTABICHUS! JOKYMEHTOB M HMH(POpPMAIMM WM OCYILIECTBICHUS ICHCTBHIA,
IPEIOCTABIEHUE WIW OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IPABOBBIMU aKTaMH, PErYJIUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOLUIME B CBS3H C
PEIOCTaBIEHUEM MYHUIIMIIAIBHON YCIyTH.

2.8.2. JIOmKHOCTHBIE  JIMIIa HE BOpaBe TpeOoBaTh OT  3assBUTEINS
IPEIOCTaBIIEHUE JOKYMEHTOB M HMH(pOpMalM, KOTOpPblE B COOTBETCTBUU C
HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu [IpaButensctBa CBEpAIOBCKON 00JacTH M MYHHMIIUTIATHHBIMHU
NPABOBBIMU aKTaMU HaXOMITCI B PAaCHOPSHKEHUH TOCYIJApCTBEHHBIX OPTaHOB,
MPEIOCTABISIONINX TOCYIapCTBEHHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OpPTaHOB,
OpPraHOB MECTHOTO CaMOYITpaBJICHUS U (WJIM) MOIBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM
OpranaM W OpraHaM MECTHOTO CaMOYTpaBJICHHs OpraHU3alluii, y4acTBYIOIINX B
NPEIOCTaBICHUU TOCYJAapCTBEHHON YCIYTH, 3a HCKIIOUYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTh 6 ctateu 7 denepanbHoro 3akoHa ot 27.07.2010 roga Ne 210 -
®3 «O6 opraHuzalM NPEJOCTABICHUS TOCYAApCTBEHHBIX U MYHHIMIIAIBHBIX
YCIyT».

2.9. Ilepeyenbp OCHOBaHMI A OTKa3a B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEICTABICHUS] MyHUIIUTIAIBHOMN YCIIyTH.

2.9.1. OcHoBaHuil Ansi OTKa3a B MNpuUEME JTOKyMEHTOB, HEOOXOIMMBIX ISt



IPEIOCTABIECHUS MyHULIMIIAIBbHOM YCIIYTH, HE HIMEETCS.

2.10. Ilepeyenb OCHOBaHMU AJi1 OTKa3a B MPEACTABICHUU MYyHUIUIAIBHOM
YCIIyTH:

1) 3aBepiieHHE  YCTAHOBJICHHOW  3aKOHOM  TIPOLEAYpPHI  JIMKBHUIALUH
YUPEXKJIEHUS, OKa3bIBAIOLIETO MYHHUIMIAIBHYIO YCIYTy, pEIIEHHEe O KOTOpOil
IPUHATO YUPEIUTEIIEM;

2) OTCYTCTBHE DJICKTPOHHOW KOMHMH 3alpalidBacMoro JOKyMeHTa B (hoHIax
MYHUIIUIIATIBHBIX OMOIMOTEK MYHUIIMTIAIBHOTO OI0/DKETHOTO YUPEKICHUS KYIbTYPhI
«bubnuoreynas cucreMay ropojickoro okpyra Pedrunckuii;

3) 3ampoc 3asiBUTEs MPOTUBOPEYUT HOPMaM aBTOPCKOTO TPaBa;

4) HECOOTBETCTBHE OOpAIIEHHS CONCPIKAHIIO MYHHUIIUITATBHOMN YCITyTH;

5) 3anpammBaeMsblii  3asBUTEIIEM BHJ HHOOPMUPOBAHHS HE MPEIyCMOTPEH
HACTOSIEN YCITYyTOM;

6) 3ampamBaeMbIii 3asBUTEICM JOKYMEHT BKJIFOUEH B «DeepabHbIil CIIHCOK
HKCTPEMHUCTCKUX MaTepualoB», OMYyOJMKOBAHHBII Ha oQuUUUaIbHOM  caiire
Munucrepcersa roctunuu Poccuiickon @enepanuu.

2.11. TlepedeHb yciyT, KOTOPBIE SABJISIFOTCS HEOOXOJIUMBIMU U 00s3aTEIHHBIMU
JUISL TIPEIOCTABJICHUS] MYHULIMITAJIBHOM YCIYyTH, B TOM YUCJE CBEICHMS O JOKYMEHTE
(IOKyMEHTax), BBIJABa€MOM (BBIJABAaCMbIX) OPTraHU3ALMAMH, YYACTBYIOUIUMH B
IIPENOCTABIECHUU YCIIYTH.

2.11.1. na  momy4eHHs  MYHUIUMOAIBHONH  yCOIyrd B TOMEIICHUAX
MYHUIUIATBHBIX OMOIMOTEK TpeOyeTCsl HATMYHUE YUTATENbCKOTO OMIIETA.

Yurarenbckuii Ounetr odopmisieTcss B COOTBETCTBUM  yCTAHOBIIEHHBIMU
[IpaBunamu noJyib30BaHUsI OMOIUOTEKOIA.

2.11.2. JIns morydeHUs] YU TaTeIbCKOTO OMiieTa B KOHKPETHOW MYHHUITUTIATBEHOM
OnbnuoTexke HEOOXOIMMO MPOMTH MNPOUEAYpPY 3alUCHd B JaHHYIO OMOIHMOTEKY B
COOTBETCTBUM C  IOPSJKOM, YCTaHOBJIEHHbIM IIpaBuiamu  mosib30BaHuUs
OUOIMOTEKOI.

JIOKyMEHTBI, HEOOXOIUMBIE K MPEIbSIBICHUIO MPHU 3allUCU B MyHHUIIMIIAJIbHBIE
OuONMMOTEeKH, YyKazaHbl B TMyHKTe 2.6.3. HACTOSIIET0 aJMHUHUCTPATUBHOTO
perjlaMeHra.

2.12. Tlopsimoxk, pa3Mep U OCHOBAaHMS B3UMaHUS MONUIMHBI UJIM UHOM TIATHI 32
IIPEIOCTABICHUE MYHUIIMIIATBHON YCIIYTH.

2.12.1. MyHuuunanbHas yciayra npeiocTaBisieTCcsl 3asiBUTENI0 OECIIaTHO.

2.13. Tlopsanok, pasMep M OCHOBAaHMS B3UMaHHUS IUIAThl 32 MPEJOCTABICHHE
MYHUIIUTIATBHOW YCIYTH, KOTOPBIE SIBISIIOTCS HEOOXOJUMBIMHU U 00s13aTE€IBbHBIMU JJI51
MPEeIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

2.13.1. Ycayru, KOToOpble SBISIIOTCS HEOOXOAUMBIMU U 00S3aTE€NbHBIMU IS
MPEI0CTABICHUS MyHUIIUTIIATBHON YCIIYTH, PEJOCTABIISIIOTCS 3asIBUTENIO OECIIIaTHO.

2.14. MakcumanbHBIi CPOK OKHMJAHHWS B OYEpenHd IpH Mojadye 3ampoca o
NPENOCTABIEHUM  MYHULMIIAJIBHOM  yCIyI'M,  YCIYTH, IPEIOCTaBIAEMOMN
OpraHM3alyel, Y4acTBYIOUIEH B IPEAOCTABICHUM MYHULIMNAIBHOW YCIIYI'HM, U IPH
NOJIYYEHUH Pe3yJIbTaTa IPEeIOCTABICHUS TAKUX YCIIYT.

2.14.1. Bpemst oxumaHus pe3yibTara MPEAOCTaBICHUS MYHHUIIUIAIbHON
yCIyTd B DJIGKTPOHHOM BHJE€ C MOMEHTa (OpPMHUPOBAHMsS 3ampoca 3asiBUTEIIEM



COCTaBIISIET HE OoJiee OJTHOW MUHYTHI.

2.14.2. Tlpu nuyHOM OOpalieHUM B MYHHMIIUIAJIbHBIE OUOJUOTEKH CPOK
OKUJIaHUs B odepeu sl 0(hOPMIICHHS YUTATENIbCKOTO OMiieTa CocTaBisieT He Ooliee
15 munyt. Cpok OXHJaHHUs B oOuepeAu Ha JOCTYyH K aBTOMATU3UPOBAHHOMY
paboueMy MeCTy IMOJIb30BaTENs COCTABIISET HE OoJiee 15 MUHYT.

2.15. Cpok u MOpSIIOK PErucTpalMy 3arpoca 3asgBUTENS O MPEJOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B JIEKTPOHHOM BUJIE.

Jlis monydeHuss YCIYrH B OJJIEKTPOHHOM BHUJE 3asBUTENb (OPMHUPYET
MTOMCKOBBIN 3aIpoc:

1) va EmuHoM moOpTalie TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
(pynxmmit) (www.gosuslugi.ru);

2) Ha mopTaye OMOIMOTeYHOW HH(POPMAIMOHHON crucTeMbl CBEpUIOBCKOM
obnactu (http://book.uraic.ru/);

3) Ha MHTepHeT-caiTax rocy1apcTBEHHBIX U MYHHUITUIIAIBHBIX OMOIHOTEK;

4) B 0a3e JlaHHBIX, JOCTYMHOM B JIOKAJIbHOW CETH KOHKPETHOM
MYHUIIUTIATBHOM ~ OMOMMOTEKH MYyHUIIUMNIATBLHOTO  OIOJPKETHOTO  YUPEXKICHHUS
KyJlbTyphl «bubnuoTeunas cucrema» ropojickoro okpyra Pedtunckuii.

3anpoc perucTpupyercs aBTOMaTU3UPOBAHHOM cucTeMol He 6osiee 1 MUHYTHI.

3anpoc mpu  JUYHOM  OOpalleHMH B  MYHHUIUIAIbHBIE  OHOTUOTEKH
PETUCTPUPYETCST  JTOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IPEAOCTAaBJICHUE
MYHUIMNIATBHOM YCIIYTH, HE 00Jiee 5 MUHYT.

2.16. TpeOoBanuss K TIOMEIICHHWSIM, B KOTOPBIX IIPEIOCTABISACTCS
MyHUIMNATbHAS yCIyra, K MECTY OKHUJAHUA U NMpUEMaA 3asgBUTENICH, Pa3MELLEHUIO U
O0(QOpPMJIEHUIO BU3YaJIbHOM, TEKCTOBOM M MyJIbTUMEAUINHON MHPOpPMALIMU O MOPSIAKE
MPEIOCTABIIEHUS YCIIYTH.

1) B momermeHusIx uist pabOThI ¢ 3aMHTEPECOBAHHBIMHU JIIIAMH JIOJDKHBI OBITh
pa3MelneHbl nH()OpMAIMOHHBIE CTEH]IBI, COJAEpXKAIie HEOOXOoAUMYI0 MH(OpMAaIUIO
MO0 YCJIOBUSIM TPEAOCTABIICHUS MYHHUIIMNAIBHOM ycnyru, rpaduky paboThl
CHELMATUCTOB, 0O0pa3lbl 3amnojHeHUs (OpMBI TOMCKOBOIO 3ampoca U PAaf
JOTIOJTHUTEHHON CIPaBOYHOM MH(GOPMAIINH, KaCaIOIICHCs TPEIOCTaBICHUS TOCTYIIA
K OIU(GPOBAaHHBIM W3JIaHUSIM, XPAHSIIUMCS B OUONIMOTEKaxX, B TOM 4Yucie K (HOHIY
PEIKMX KHUT, ¢ YYETOM cOOIIOfcHUs TpeOoBaHMI 3akoHOAaTeIbCTBa Poccuiickoit
denepanuu 006 aBTOPCKUX TIPaBax.

2) Mecta oxuganus W TpuéMa 3asBUTEICH MYyHHIMIAIBHOW YCIYTH B
OHOIMOTEKE JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSIM ISl 3asiBUTENEH, B
TOM YHCJIE€ C OTPAHUYECHHBIMU BO3MOYKHOCTSIMU 3/I0POBBSI.

3) [lomernieHus: JTOJDKHBI COOTBETCTBOBATh CAHUTAPHO-IIHIEMHOIOTHYSCKUM
npaBujaM W HOpMaTHBaM, IpaBUjaM MPOTUBOMOXKAPHOW O€30MaCHOCTH, IOJIKHBI
oOecrieuynBaTh OECHPENATCTBEHHBIA TOCTYI ISl MajJOMOOWJIBHBIX TPYII TPa)aaH,
BKJIIOYAs MHBAJIUOB, UCIIOJIB3YIOIINX KPECIa-KOJISICKH.

4) IMomereHust s TOMYYEHUS YCIYTH B DJIEKTPOHHOM BHJE JOJKHBI OBITH
000pyI0BaHbI ABTOMATU3UPOBAHHBIMU PAOOYNMHU MECTaAMHU.

5) [Momemenus: JODKHBI OBITH OOOPYJOBAaHBI TAHIYyCaMH, CIICIIHATBHBIMU
OTPOXICHUSIMH W TIEPWIAMH, JODKHO OBITh 00ECnedeHo OecTpensaTCTBEHHOE
MEPEBIIKCHUE U PA3BOPOT MHBAIMIHBIX KOJSICOK, CTOJIBI JJIsl MHBAJIUIOB JOJKHBI
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pa3Memnatbcs B CTOPOHE OT BXOJa C Y4YeTOM OeCTpensiTCTBEHHOIO MOabe3na U
MOBOPOTA KOJISICOK.

6) CoTpyIHHMKH, OCYIIECTBISIONINE TPUEM U HHPOPMHUPOBAHUE, TOJKHBI OBITH
oOecrieyeHbl TUYHBIMUA UACHTU(MUKAIIMOHHBIMUA KapTOUYKaMu U (MJIM) HACTOJIbHBIMU
(HacTeHHBIMHU) TaOJWYKaMU C YyKa3aHWeM (aMuauy, WMEHH, OTYecTBa U
HAaMMEHOBAaHUSA JOJKHOCTH.

2.17. Tloka3zaTenu JOCTYIMHOCTH U KaY€CTBAa MYHUIIUTIATBHON YCIYTH.

2.17.1. MyHununansHasi yciyra sBJIsSeTCSl JOCTYITHOM IS JTFOOBIX POCCUHUCKUX
U HMHOCTPaHHBIX TIpaXJaH, a TaKXKe JHI 0e3 Tpa)KAaHCTBa, MPOKUBAIOLIIUX 32
pyOexxoM.

2.17.2. OcHOBaHHMEM [IJs1 TOJYYEHHS MYHULUIAIBHOW YCIYTH SIBISIETCS
oOpallieHue 3asBUTEIS:

1) ma Enusplii mopran TrocyIapCcTBEHHBIX W MYHHUIUMIAIBHBIX  YCIIYT
(pyukmmit) (Www.gosuslugi.ru);

2) Ha lHTepHeT-CalThl TOCYIapCTBEHHBIX U MYHHUIIMITAIBHBIX OMOIHOTEK;

3) Ha mopran OWOJUOTEYHON HWH(POPMAIMOHHON cucTeMbl CBepIOBCKOM
o6mactu (http://book.uraic.ru/);

4) B MyHHIHMIAIbHbIC OHOIMOTEKM MYHHIMIAIBHOTO  OFOKETHOTO
YUPEKJICHUS KyIbTypbl «brbMoTeuHas cuctemMa» ropoacKoro okpyra Petunckuii.

2.17.3. 3asBUTETh MOXET MOJYYHTHh YCIYTy B JJIEKTPOHHOM BHUJAEC B CETH
HNuTepHeT 0€3 B3aUMOJEHCTBUS C JOJKHOCTHBIMH JIMLIAMHU.

2.17.4. Tloka3zarensiMu, XapaKTEpU3YIOUIUMHU JOCTYITHOCTh M KauecTBO
MYHUIIUTIAJTbHON yCITyTH, SIBISIFOTCSI:

1) nonst oumdpOBaHHBIX U3AHUIA, XPAHAIIMXCS B OMOIMOTEKAaX, B TOM YHCIIE
dboHIa peaKuX KHUT, C Y4YETOM COONMIoAeHUs TpeOOBaHUN 3aKOHOAATEIHCTBA
Poccuiickoit @eneparun 06 aBTOPCKUX U CMEXKHBIX TTpaBax (%);

2) CKOpOCTb BBITIOJIHEHHS IOWCKA 10 3alMpocy M 3arpy3Kd 3JICKTPOHHON
KOIWUHU JJOKyMEHTa (MUHYT);

3) nuHaMHMKa pPOCTa YMCiIa oOOpalieHud K (OHIY DICKTPOHHBIX KOIHI
JIOKYMEHTOB B PeXXUME yAAIEHHOT0 Aoctyna (%);

4) ynoBACTBOPEHHOCTh KaueCTBOM MpenocTtaBieHus yciyru (He menee 90%).
DNEeKTpOHHAs! KOMUs JOKYMEHTA JI0JKHA JIETKO YMTATHCS C SKpaHa MOHUTOPA.

Paszgea 3. CocTas, moc/ie10BaTeIbHOCTh U CPOKH BbINOJIHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBaHUA K MOPAAKY MX
BBINOJIHEHHS], B TOM YK CJIe 0COOEHHOCTH BBINMOJHEHHUS AIMUHUCTPATUBHBIX
npoueayp (aelcTBuii) B 3J1eKTPOHHOI dopme

3.1. OcHoBaHueM I HadajJla aJIMUHUCTPATUBHOIO JICHCTBUSL SIBJISIETCA
oOpallieHue 3assBUTEIS.

3.2. TlpenocTaBieHue OPUIAYECKUM U (HU3UUICCKUM JIMIIAM MYHUIUTIATHLHOM
yCIIyTY BKIIIOYAET B ce0s ClIeyIolINe aJMUHUCTPATUBHBIE TPOLEAYPHI:

3.2.1. Ilpu muunOoM OOpalIeHUH 3asBUTEIIS:

1) IlpuéM w perucTpamus 3asABUTCIICH HAa OCHOBAaHUU JOKYMCHTA,
YIOCTOBEPSIOLIEr0 JIMYHOCTh, I JIML A0 |4 5er Ha OCHOBaHMM NacIopTa
(mOpy4YnTENBCTBA) UX pOoAUTENEH (OTIEKYHOB MJIM MHBIX 3aKOHHBIX MPEICTABUTEINEH).

2) Osnakomsienue ¢ IIpaBuiamu TOB30BaHUS OMOIMOTEKOW W JPYTHMHU
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aKTaMU, perjiaMeHTUPYIOIIMMH OUOIMOTEUHYIO 1€ATEeIbHOCTb.

3) Odopmnenue untaTeabckoro owmiera (hopmyssipa), ¢ JUYHOW MOIITHCHIO
3asiBUTENs, sBistonierocs JloroBopoM  mpuUCOEAUMHEHUsT corjacHo cT. 428
I'paxxnanckoro koaekca Poccuiickoit ®deneparuu (dacth nepsas) ot 30.11.1994 roga
Neo 51-@3.

4) KoHCynabTallMOHHAS MOMOIIb B ONPEICICHUU BHJIAa, TCPPUTOPUU TIOUCKA U
JPYTUX IMOUCKOBBIX KaTErOpUil.

5) IlIpenmocraBnenue nOCTyIa K ONH(PPOBAHHOMY U3IaHHIO IO TPEOOBAHHIO HA
aBTOMAaTU3UPOBAHHOM pabOYeM MECTE MOJIb30BATENS.

3.2.2. Ilpu oOpartienuu 3asBUTENs yepe3 cetb HTepHeT:

1) Oo6pamenue yepes cetb MHTEpHET K EqriHOMY mOpTaty rocyiapcTBEeHHBIX
U MyHUNMNaibHbIX yeuayr (¢yskmwmii) (http://www.gosuslugi.ru/), mHa mopran
OnOIMoTEeUHON MH(OPMAITMOHHON CHUCTEMBI CBepmitoBckon obnactu
(http://book.uraic.ru/), Ha caliThl TOCYAapCTBEHHBIX U MYHHIIUIIAIBHBIX OUOINOTEK.

2) IlpenocraBieHue goctyna K onuppoOBAaHHOMY U3JAHHUIO 110 TPEOOBAHHUIO, C
yu€ToM coOoneHusi TpeboBaHui 3akoHoJaTenbcTBa Poccuiickoit denepannu 00
aBTOPCKUX U CMEXHBIX IpaBax.

3.3. Ins monyueHuss MyHuuunaibHou yciayru «llpemocraBienue nocryna k
our(poBaHHBIM HM3JAHUIM, XpaHALUIMMCS B OMOIMOTEKaxX, B TOM uucie K (oHmy
PEAKUX KHUT, C Yy4eTOM coOOJIOfeHHs] TpeOOBaHMU 3aKkoHoJaTelbcTBa Poccuiickoit
®denepaunu 00 aBTOPCKUX U CMEXKHBIX IpaBax» 3asiBUTENb (POPMUPYET MOUCKOBBIN
3aMpoc MO UMEIOIIUMCS TOUCKOBBIM TOJISIM HA COOTBETCTBYIOLLYIO YCIIYTY.

Jns momydeHnss MyHuUOMNanbHOW yciyru «lIpenocraBimenne pocryma K
OLIM(PPOBAHHBIM WU3JIAHUAM, XPAHSIIUMCS B OUOIMOTEKax, B TOM 4ucie K (OHIY
pPEIKUX KHUT, C YYETOM COOJIIOfieHHs TpeOoBaHUM 3akoHojaTeahcTBa Poccuiickoit
®enepauuu 00 aBTOPCKUX M CMEKHBIX MpaBax» 3asiBUTENIb (POPMUPYET MOMCKOBBIN
3alpoc MO0 MMEKIIMMCS TOUCKOBBIM IOJISIM Ha COOTBETCTBYIOIIYIO ycuyry. s
MOJTy4YEHHUs MyHULIUIIAIbHON YCIYTH 3asBUTEb CO3/1a€T MOUCKOBBIM 00pa3 3ampoca:
onpenensieT obnacts noucka (mosst B popmare RUSMARC unn HEeKOoTOpbIe U3 HUX:
3arnaBue, aBTopa, ISBN/ISSN, kirodeBbie cioBa, M3JAIONIYI0 OPraHU3AIMIO, TOJ
u3nanus), GopmaTr MpPEACTaBICHUS ITaHHBIX W TIOMCKOBBIM TEPMHUH (aHAJIOTUYHO
noucky oubmuorpaduyeckont nHbopMaIum).

B pesynbraTre oTBETa CHUCTEMBI 3asBUTENIb MOXKET IMOJYYHUTh JBa BapHaHTa
oTBeTa: «HaigeHo 0 JTOKYMEHTOB» WM HHMOPMALMIO O KOJIUYECTBE HANUJIEHHBIX
JIOKYMEHTOB M YPOBHE JOCTYNa K HUM: «OTKPBITHIA JoCTyn B cetu MHTepHEeT» (B
BU/JIE CCHUIKM Ha MOJHBIA TOKYMEHTA) WIH «IOCTYIl U3 JIOKAJbHOUN ceTH OUOIMOTEKI
(Yka3zaHue MecTa XpaHEHHUsl JOKYMEHTa B JIOKaJIbHOU ceTh OMOIMOTEeKH 0e3 CChUIKU
Ha TMOJIHBIN TEKCT JOKYMEHTA).

B cnyuae otBera «HaiineHo 0 IOKYMEHTOB» 3asBUTE]Ib MOXET IOBTOPUTH
MIOMCK, U3MEHHMB ITIOMCKOBBIN 3a1poc.

3.4. 3agBuTenb MOTy4YaeT yNAJEHHBIM JOCTYN K W3JAHUSM, HE SBIISIOIIMMCS
00OBEKTaMHU aBTOPCKOro mpasa. Eciu 3ampolieHHbI TOKYMEHT SIBISETCS 00BEKTOM
aBTOPCKOTO MpaBa, HO OMONIMOTEKa MMEET pa3pelIeHHe Ha €ro HCIOJIb30BAaHHE B
muppoBOM BHUIE B CBOMX CTEHAX, 3afBUTEIb MOJYYUT HHPOPMAIMIO O HAJIHMUYHUU
JOKyMEHTa M MecTe ero xpaHeHus. O3HAaKOMHTBCS C TOJHBIM TEKCTOM JaHHOIO
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JIOKYMEHTA 3asBUTEJIb CMOXET TOJIbKO B TOMEIIEHUU ONOINOTEKH.

3.5. Coznanue OubOIMOTEKaMu IUGPOBBIX KOMUN TEYATHBIX JIOKYMEHTOB, a
TaK)K€ TMPEIOCTaBICHUE 3asBUTEINSIM JOCTyna K OIUGPOBAaHHBIM HU3JIAHUSIM
IMPOUCXOJUT B paMKaxX OrpPaHHYEHUMU, OIpEAeNIeHHbIX 4YacThio 4 ['pakaaHckoro
konekca Poccutickoit denepanuu (B 4aCTHOCTH, 3alpeTa Ha CO3/IaHUE AIIEKTPOHHBIX
KOIUN 00bEKTOB aBTOPCKOTO MPaBa).

3.6. IlpenocrtaBneHue aoctyna K ONUGPOBAaHHBIM M3AAHUSAM TPHU JIUYHOM
oOpallleHUH OCYIIECTBISIETCS B 4achl pabOThl MyHHUIIUIIATBHBIX OUOIHOTEK.

3.7. IlpenocraBnenue A0cTyna K OMU(GPOBAHHBIM M3JAHUSAM IMPH 0OpalieHuu
yepe3 ceTh MIHTEpHET OCyIIeCTBIAETCS B KPYIVIOCYTOUYHOM PEKUME.

3.8. [ng momydeHus MYHHMIMIAIBHOM YCIYTM B J3JEKTPOHHOM BHUIE YeEpe3
oOpamienre k EauHOMy mnoprany TocyJapCTBEHHBIX M MYHHMIMOAIbHBIX YCIYT
(pyHKUMIT) 3a9BUTEINIO MpeIaraeTcsa BbIOpaTh iBa BApHAHTA ITOUCKA:

1) moctynm K OUM(POBAHHBIM  HM3JaHUSAM, XpaHANMMCS B  (OHIAX
MYHULIUTATBHBIX OUOIHOTEK;

2) moctyn K onu(pOBaHHBIM H3IAHHSIM, XpaHAIIAMCSA B (BoHIax OMOIHOTEK
CBepIoBCKOI 001aCTH.

3.9. MyHunmnaibHas yciayra CYHTAeTCsl KayeCTBEHHO OKAa3aHHOW, €cCiH
NOTPEOUTENI0 MYHUIMNAIBHON YCIYI'M B YCTAHOBJIGHHBIE CPOKH IpEIOCTaBIIEHA
3ampamigBaeMasl UM HMH(poOpManus WIM JaH MOTHUBHUPOBAHHBIA OTBET O
HEBO3MOKHOCTH €€ BBIIIOJIHEHHS 10 NPUYMHAM, MEPEYUCICHHbIM B IyHKTe 2.10.
pazjziena 2 HaCTOSIIIEro aIMUHUCTPATUBHOIO PErJIAMEHTA.

Pa3znen 4. ®opMbl KOHTPOJISI 32 HCIIOJTHEHHEM perjiaMeHTa

4.1. TlopsimoK OCYIIECTBIEHUSI TEKYIETO KOHTPOJs 3a COOJIIOJCHUEM U
UCITOJIHEHHEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTULAMU MOJIOKEHU I
aMUHUCTPATUBHOTO pPErjaMeHTa M MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIIMNAIBHOW YCIyTH, a
TaKXe MIPUHATUEM UMU PEIICHUN.

4.1.1. BHYTpeHHHI1 KOHTPOJIb 33 MPEIOCTABICHUEM MYHULMNAIBHON YCIyTH
OCYILECTBISIETCS  JTUPEKTOPOM  MYHUIMNAIBHOTO  OIOJKETHOTO  YUPEXKACHUS
KynbTypel  «bubnmuoTreunass cucrema»  ropoiackoro  okpyra  PedTunckwii,
IIPENOCTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY.

4.1.2. BHewHNU KOHTPOJIb 32 BBIIIOJIHEHUEM aIMUHUCTPATUBHOIO PErIAMEHTA
OCYUIECTBIISIETCSl 3aMECTUTEJIEM TJIaBbl aIMUHUCTPAIIMU U TJABHBIM CHEIUATHCTOM
oTIeNa Mo MOJIOAEKHON MOJUTUKE, CIOPTY, KYJbType U TypuU3My aJIMHHHUCTpPALUU
ropoJickoro okpyra Pegtunckuii.

4.1.3. KoHTpOJIb 32 MOJHOTOM M KaYECTBOM IPEAOCTABICHUSI MYHHUIIUIIAIbHON
YCIYyI'M BKJIOYAaeT B ceOsl MpPOBEJAEHUE TMPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapyILIEHUH, pacCMOTPEHHE, NPHUHATHE pEHIeHWd M TOJATOTOBKY OTBETOB Ha
oOparieHusi  3asBUTENICH, COJCpKallue KAJIOObl HA  pelieHus, JCHCTBUSA
(Oe3nmeiicTBHME)  JMOJHKHOCTHBIX — JIMI, OTBETCTBEHHBIX 3a  MPEIOCTABJICHUE
MYHULIUIIAIBHOU YCIIYTH.

4.2. ITopaloK ¥ NEPUOJUYHOCTD OCYILIECTBIEHUS IJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJIHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTd, B TOM
qHclie TOPSAOK U (OPMBI KOHTPOJSI 32 MOJHOTOW M KadueCTBOM MPEAOCTaBICHHUS
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MYHHIUIIAIBHON YCIYTH.

4.2.1. [lepuoAUYHOCTH OCYIIECTBICHUS TEKYLIETO KOHTPOJISl YCTaHABIUBACTCS
JTUPEKTOPOM MyHUIIUNIaTBHOTO OIO>KETHOTO YUpexKICHUS KYJbTYPBI
«bubnuoreynas cuctemay ropoAckoro okpyra Pedrunckuii.

4.2.2. [1naHoBbIe TPOBEPKH OCYILECTBISIOTCS HA OCHOBAaHWM IJIAHOB Pa0OTHI
oTIeNa Mo MOJIOAEKHON MOJUTUKE, CIIOPTY, KYJIbTYpe U TypU3My aJIMHUHHCTpALUU
ropojCKoro okpyra Pedgrunckuii.

4.2.3. BraemnaHOBBIE MTPOBEPKU MPOBOJATCS MO MEpEe MOCTYIUICHHS ’kKalol Ha
nericteue (0e3/1eicTBUE) JOJKHOCTHBIX JIMI] B CBSI3U C MPEJOCTaBICHUEM YCIYTH, a
TaKXe M0 UCTEYECHUHU CPOKA YCTPAHECHHUS paHEe BBISBICHHBIX HAPYIICHUN MMOJI0KEHUI
HACTOSAILETO AaJMUHUCTPATUBHOTO PErIaMEHTa W HHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MPETOCTABICHUIO MYHULIUTTAIILHON YCITyTH.

4.2.4. Jlna mpoBeAeHUs MPOBEPKHA MOJTHOTHI M KAadye€CTBA IPEIOCTABICHUS
MYHUIIUTIATBHOU yCcIyrd (OPMHUPYETCS KOMHUCCHS, COCTaB KOTOPOM YTBEpPKIAETCs
pacnopspKeHUEM TJ1aBbl TOPOACKOTO okpyra Pedtunckuit.

4.2.5. Pe3ynbTaThl NESITEIBHOCTH KOMHCCHH O(GOPMIISIIOTCS MPOTOKOJIOM, B
KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEIOCTATKU U MPEIJIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 3a PEHIEHUs ¢ JEHCTBUS
(6e3nericTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) MMH B XOJE€ IPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

4.3.1. [lepconanpHas OTBETCTBEHHOCTh PYKOBOAWTENI MYyHHUITUTIATHLHOTO
OIOJIPKETHOTO YUPEKIICHUS KyIbTypbl «bUOIMOTEYHAsI CUCTEMay TOPOJICKOTO OKpyra
Peprunckuii 3a opraHuzanmuio pabOThl MYHHIMOAIbHBIX  OUOIMOTEK MO
MPEIOCTABICHUI0O MYHULIUIIAJILHON YCIYTy U COONIOJIEHUI TpeOOBAHUIM HACTOSIIETO
aIMUHUCTPATUBHOTO pETJaMEHTa 3aKpeIuIsieTcs B MYHHUIUMIIAJBHOM 3aJlaHUU
YUPEKICHHUIO, YCTAHOBJIEHHOM IJIaBOM TOPOACKOro okpyra Petunckuil.

4.3.2. IlepcoHasibHass OTBETCTBEHHOCTb JOJKHOCTHBIX JUIl MYHUIIMTIATIBHOTO
OIOHKETHOTO YUpEex)ACHUS KyIbTyphl «buOIMOTeUHAs CUCTEMa» TOPOJCKOTO OKpyra
Pedrtunckuit u pykoBoauTenel MyHUIIMTATBHBIX OMOIMOTEK 3aKPEIIIeTCs B HX
JOJKHOCTHBIX UHCTPYKIHSIX.

4.4. TlonoxeHusi, XapakTepusyloliue TpeOoBaHMS K TOpAAKY U (opmam
KOHTPOJIS 3@ MPEJOCTAaBICHUEM MYHHUIIMNAIbHON YCIYTd, B TOM YHCIIE CO CTOPOHBI
rpaxkaaH, nxX 00beTMHEHNN U OpraHU3aIIUN.

44.1. KouTposib 3a  MNPEIOCTABICHHUEM  MYHUIMNAIBHOW  yCIYTH
OCYILECTBIISIETCS B COOTBETCTBUM C TPEOOBAHUSMHU, ONPEACIICHHBIMUA B HOPMAaTHUBHBIX
aKTax, TepedYeHb KOTOPBIX TMPEJICTaBIeH B MyHKTEe 2.5  HACTOSIIEro
aIMUHUCTPATUBHOTO PErJIaMeHTa.

Pa3znen 5. JlocyneOHblii (BHeCYyaeOHBbIH) MOPAAOK 005KAJTOBAHMS
pelieHnid u AercTBUi (0e31eiicTBHI) OPraHa, NpeaoCcTaABJISIIONIET0
MYHUIHMIAJIBHYIO YCJIYTY, €ro J0JKHOCTHBIX JIMI

5.1. 3asBUTENW HMMEIOT MPaBO HAa OOKaJOBaHUE B JOCYJACOHOM TOPSJIIKE
nercTBuil  (Oe3MeNCTBUs) W PEUICHUH, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJC
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

5.2. 3asBUTETH MOXET OOpPATHUTHCS C Kal0OOH B TOM 4YHCIE B CIEIYIOIINUX
CIIyqasix:
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1) HapyuieHue cpoka perucTpaluuy 3anpoca o0 Npei0CTaBICHUN MyHULIMIATbHOM
YCIIyTH;

2) HapyLIEHHUE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCIIyTH;

3) TpeboBaHue Yy 3agBUTENSA JIOKYMEHTOB WJIM HHOpMaIUM  JUOO
OCYLIECTBJICHHUS JEHUCTBHUM, IPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTHMBHBIMM IIpaBOBBIMH akTamMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMM  TNPAaBOBbIMM  akTamMu cyOwbekToB Poccuiickoit ~ ®Denepauuu,
MYHULMOATbHBIMA TPABOBBIMH aKTaMU Il MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

4) oTka3z B NpueMe TOKYMEHTOB, NPEIOCTaBIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNPaBOBbIMU akTamMu Poccuiickon @enepanuy, HOPMaTHBHBIMU
NpaBOBBIMM akTaMu CcyObekTOoB Poccuiickoit ®enepauuu, MYyHUIMIATbHBIMA
IIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MYHULIMITAIbHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B MpeNOCTaBICHUN MYHUIMIAIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI (peiepalibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUH C HUMHU
VWHBIMU HOPMAaTUBHBIMHU NPaBOBBIMHU akTamu Poccuiickoil ®Penepannu, 3aKOHAMHU U
UHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMU akTaMH cyObekToB Poccuiickoii Denepanuu,
MYHHUIMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3arpeboBaHUE C 3asABUTENS NPU MPEJOCTABICHUM MYHULIMINAIBHON YCIyTH
IUIaTel, HE NPEIyCMOTPEHHONM HOPMAaTUBHBIMHM IIPaBOBbIMU akTamu Poccuiickon
®denepauny, HOPMAaTUBHBIMU MPAaBOBbIMH akTaMH CyObeKTOB Poccuiickoi
denepanuuy, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaMU;

7) oTKa3 aAMUHUCTpPALMK TOPOACKOTO OKpyra PeTuHCKMiII B ucCHpaBiIeHHUH
JOMYUIEHHBIX UMHU OINEYAaTOK M OLIMOOK B BBIJJAHHBIX B PE3YJIHTATE MPEAOCTABICHUS
MYHUIMOATBHOM YCIyrd JOKYMEHTax JMOO HapylIeHHE YCTAHOBJIEHHOI'O CpOKa
TaKUX UCIPABIICHU;

8) HapylleHHe cpokKa WIM TMOpsjAKa BbIayd JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

9) npuOCTaHOBIEHHE MPENOCTABICHUS MYHULMINAIBHOW YCIYTH, €CJH
OCHOBaHUSl TMPUOCTAHOBJIECHHUS HE NPETYCMOTpPEHbI (erepaJbHbBIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUM C HUMH WHBIMM HOPMATHBHBIMHM IPABOBBIMH aKTaMU
Pocculickon @enepanuu, 3aKOHAMUA M UHBIMU HOPMAaTHUBHBIMU IPABOBBIMU aKTaAMU
cyonrekToB Poccuiickoit deneparuiv, MyHUITATIATLHBIMU TIPABOBBIMUA aKTaMHU;

10) TpeGoBaHue y 3asBUTENs NPH MPEJOCTABICHUM MYHULIMIIAIIBHOM YCIyTd
JIOKYMEHTOB WJIM MH(OpMaIUu, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJbHON YCIIYTH.

5.3. Kanoba wa pemienus U JedctBus  (Oe3nelicTBHE) — Oprasa,
MPEAOCTABISAIOIIETO0 MYHUUUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA Oprasa,
IPEIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTy, MOXET OBITh MOJIaHAa B MUCHhMEHHOU
dopMe Ha OyMa)KxHOM HOCHUTENIe, B TOM YHWCJE MPHU JUYHOM INpUEME 3asiBUTENS, B
AIEKTPOHHOM (hopme.

5.4. IIpuém >xano0® Ha opraH, NMPEAOCTABISIIONIMA MYHHUIMIIAIBHYIO YCIYTY,
OpraHaMu, MPeJOCTaBISIONIMMU MYHUIIMTIANBHBIE YCIYTH, B MMCBMEHHON Qopme Ha
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OyMa)KHOM HOCHUTEJE OCYIIECTBISETCA MO MECTY MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH.

5.5. B cnyuae nogauu »ajaoObl Ha OpraH, NPeOCTABISIONUN MyHUITUTATHHYIO
yCIIyTY, NPU JIMYHOM IIPUEME 3asiBUTEb MPEACTABISECT JOKYMEHT, YI0CTOBEPSIOIINMA
€ro JJMYHOCTh, B COOTBETCTBHUH C 3aKOHOAATEeNbCTBOM Poccuiickoit denepanuu.

B cnydae ecnu xanoba Ha opraH, NPeIOCTAaBISIONUNA MYHHUIIUIATBHYIO
yCIyry, TOJaeTcsa 4dYepe3 MpeACTAaBUTENsl 3asgBUTENs], TaKKe IMPEACTABISICTCS
JIOKYMEHT, MOJITBEPKAAIONINN ITOJTHOMOYHMS HA OCYIIECTBICHUE JEUCTBUN OT UMEHU
3asgBUTENs. B KauecTBe JOKyMEHTa, MOATBEPXKAAIOMIET0 IMOJHOMOYHS Ha
OCYUIECTBJIECHHUE IEUCTBUI OT UMEHU 3asIBUTEINS], MOKET ObITh ITPEACTABIICHA:

1) odopmieHHas B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepauuu JOBEPEHHOCTD (11 (PU3NYECKUX U FOPUAUYECKUX JIUL);

2) KoOmHMs pEIICHHWS O Ha3HauYeHWW WM 00 u30paHuu MO0 IpHKaza o
Ha3Ha4YeHUH (PU3MYECKOTO JIMIA Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPHIM TaKOE
¢uznyeckoe U0 0O0JanaeT NpaBOM JIEWCTBOBATH OT HMMEHM 3asBUTENd 0e3
JIOBEPEHHOCTH.

5.6. B oanexktponHoit ¢opme kamoba Ha oOpraH, NPeAOCTaBISIONTUN
MYHULIMIIAJIBHYIO YCIIYTY, MOXKET OBITh [10/IaHa 3asiBUTENIEM IOCPEICTBOM:

1) odunmanpHOTO caiTa TOPOZCKOTO OKpyTa Pedrunckuii
(http://goreftinsky.ru);

2) EpumHOTO MOpTaia rocyAapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT ((PYHKINN);

3) moptana ¢eaepaabHOW TOCYAapCTBEHHOW WH(GOPMAIMOHHOW CHCTEMBI
(https://do.gosuslugi.ru/), obecnieunBaromieii mpoiecc A0CyaeOHOro (BHECY/1€O0HOI0)
oOXxanoBaHUsl peuleHud W jAedcTBUil  (0e31eHCTBUS), COBEPUIEHHBIX MpU
NPEIOCTABIIEHUN TOCYAAapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYyT  OpPraHamy,
NPEIOCTABISIOMIMMHA  TFOCYJIapCTBEHHbIE W MYHHUIMNAJIbHBIE  YCIYrH, HX
JOJDKHOCTHBIMU  JIMIIAMH, TOCYJAapPCTBEHHBIMH W MYHHUIIMIAIBHBIMU CITYKAIIUMH
(manee - nHpOpMaIIMOHHAS CHCTEMA JOCYASOHOTO 00KAIIOBAHUS );

4) SICKTPOHHON MOYTHl AIMUHHCTPALMU TOPOJCKOro OKpyra PedruHCKuit
(reft@goreftinsky.ru).

5.7. Kamoba nomxkHa COAePKaTh:

1) HaMMEHOBaHHWE OpraHa, MPEIOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTY,
dbamMmiInio, WMs, OTYECTBO JODKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIISIOLIEIO
MYHUIUOAIBHYIO YCIOyry, peueHuss u jAeictBus (0e3deiicTBUE) KOTOPBIX
00XaTyroTCs;

2) damunmro, UMsl, 0T4eCTBO (TIOCIICIHEE - PU HATMYHMH), CBEICHHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUS 3asBUTENS - MOPUAMYECKOrO JIMIla, a Takke HoMmep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOM MOYTHI (MIPU HATUYUHU) U
MOYTOBBIN a/IpEC, M0 KOTOPHIM JIOJKEH OBITh HApaBieH OTBET 3asBUTEIIO;

3) cBeaeHus 00 00XKaTyeMbIX PEHICHHUSIX U AeHCTBUAX (Oe3aeicTBUN) OopraHa,
IPEIOCTABISIONIEIO0 MYHHUIMNAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMIA OpraHa,
IPEIOCTABISAIOIIEr0 MYHULUIIAJIBHYIO YCIIYTY;

4) noBOIBI, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COTJACEH C PEIICHUEM U
neiictBuem (Oe3aeiicTBHEM) opraHa, MPEAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,



16

JOJDKHOCTHOTO  JIMIA OpraHa, MpeJOCTaBIAIONIEr0 MYHULHUIAIBHYIO —YCIYTY.
3asBUTENEM  MOrYyT OBITb  NIPEACTABICHBl  JIOKYMEHTHI  (IIpM  HAJIWYUH),
MOATBEPKIAIOIIUE JOBOJIbI 3asBUTEIS, JINOO X KOIHUHU.

5.8. OpraH, pe1oCTaBISIOMUNA MyHUITUTIATBHBIEC YCIIYTH, 00ECIICUNBAET:

1) ocHalleHHe MECT MpUeMa Kajo0;

2) uHGOPMHUpPOBAHHME 3asABUTEICH O TOpPSIKEe OOKAIOBaHHS PEIICHUH U
nercTBuil (0e3/1elCTBYS) OPraHoOB, MPEIOCTABISAIONUX MYHHUIIUNAIbHBIC YCIYTH, UX
JOJKHOCTHBIX JIMI[ TIOCPEICTBOM pa3MeIleHUs] HHPOpMAIMK Ha CTEHJIaX B MecTax
MPEIOCTABICHUS! MYHHUIMIIAIBHBIX YCIyr, Ha WX O(UIMaIbHBIX cailiTax B CETU
WNurtepuer, Ha EnnHoM noprane;

3) KOHCYIbTHPOBAHHE 3asBUTEICH O TOPSIKE OOXKaJOBaHUS PEIICHUH |
nercTBUl (0e31elCTBHSI) OPraHoOB, MPEJOCTABISIONUX MYHHUIMIAIbHBIE YCIYTH, UX
JOJDKHOCTHBIX JIML, B TOM YHUCJE MO Tele(OoHy, dJIEKTPOHHOW IMOYTE, IPHU JTUIYHOM
IpUEME;

5.9.Ilpuem wu peructpanus >XajloObl, MOCTYNHUBIICH B aJIMHUHUCTPALIUIO
TOpPOJCKOT0 OKpyra PeTHHCKHI, MPOU3BOIUTCS CEKpeTapéM TIJIaBbl TOPOJCKOTO
okpyra PedTuHCKUH.

5.10. IMoctynuBIias >kano0a MOJJICKUT PACCMOTPEHUIO B TeueHue 15 padounx
JHEHN co JHs €€ perucTpaluu, a B cilydyae 00XajloBaHHUsS OTKa3a B MPEAOCTaBICHUU
MYHUITUTIATBHOM yCIIYTH, B IpUEME IOKYMEHTOB OT 3asBUTEJS MO0 B HUCHPABICHUN
JOMYUIEHHBIX OINEYaTOK M OMMOOK WM B Ciyyae OO0XaJIOBaHMUS HapyLICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX MCIPABIICHUN - B TEUEHHE MATHU pabOUnX THEU CO IHA
perucTpaiuu xKaiaoOsbl.

5.11. ITo pe3ynbTatamM pacCMOTPEHHS KaJIOObl Ha JeicTBus (Oe3neicTBUE) U
pelIeHMs, TPUHUMAEMbI€ B XOJI€ MPEAOCTABICHUS MYHULIMIIAILHON YCIIYTH, rjaBa
ropoJickoro okpyra PeTuHCKHII MpUHUMAET OJHO U3 CAEAYIOIIMNX PEIICHHIA:

— YIOBJIETBOPUTH 3kajol0y, B TOM uucie B (opmMe OTMEHbl HPUHATOTO
pEIICHMs, HUCIpPaBICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BHIJIAHHBIX B
pe3yabpTare NPEeAOCTABICHUS MYHULHUNAIBHOW YCIYrd JIOKYMEHTaX, BO3BpaTa
3asIBUTENIO JEHEXKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HACTOSAIIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM, a TAK)KE B UHBIX (pOpMaXx;

— OTKa3aTh B yJIOBJIETBOPEHHUH KaJOOBbI.

[Ipu ynoBIETBOpEHHHM KaloOObl  AJMUHUCTpAIMS TOPOJCKOTO  OKpyra
PedTtuHCKMIT NpUHMMAET WCYEPIBIBAIOIINE MEPbl MO YCTPAHEHUIO BBISBICHHBIX
HapylIeHUH, B TOM YHUCJE IO BbIJau€ 3asBUTEII0 pe3yJbTaTa MYHULHUNAIbHOU
yCIIyTd, HE MOo3JqHee 5 pabouyux MHEH cO AHS NPUHATUS PEICHUS, €CITU WHOE HE
YCTaHOBJICHO 3aKOHOAATeNbCTBOM Poccniickon denepanun.

5.12. He no3nHee AHS, CAEAYIOMIETO 3a THEM MPUHITHSI PEIICHUS, 3asIBUTEIIO B
NUCbMEHHOW ¢GopMe u (IO JKEJAHWIO 3asBUTENSI) B DIJIGKTPOHHON ¢opme
HaIpaBIIsIETCS MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

B oTBeTe 1o pe3ynbraraM pacCMOTPEHHUS KaJIOObl YKa3bIBAIOTCS:

1) HaMMeHOBaHHE OpraHa, PaCCMOTPEBILEIO Kajao0y, JOJKHOCTh, (pamuiIus,
UMs, OTYECTBO (IIPU HAIMYMHK) €r0 JAOKHOCTHOIO JIMIA, MPUHSBILETO PEIICHHUE IO
»Kanooe;
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2) HOMEp, Jata, MECTO TMPHUHSTHS pPEIICHHs, BKIOYas CBEACHUS O
JOJDKHOCTHOM JIUIE, paOOTHHUKE, pellleHHue WM JaeicTBhe (0e3/1elicTBHE) KOTOPOro
obOxaiyercs;

3) damunms, uMs, 0TUECTBO (MPH HATMYUH) WIM HAMMEHOBAHUE 3asBUTECIIS;

4) OCHOBaHUS IS IPUHSITHUS PEUICHUS 110 XKajlo0e;

5) pemieHue, IPUHITOE 10 XKat00e;

6) B ciydae, eciu kano0a MprU3HaHa MOJICHKAIICH YIOBICTBOPCHHUIO:

CPOKM YCTpPaHEHHMsS BBISBICHHBIX HapylLI€eHUH, B TOM YHCIE CPOK
NPEIOCTABIICHUS PE3YJIbTATa MYHULIUITAIBHON YCITYTH;

uHboOpMalUsi O JEHCTBUSX, OCYIIECTBIEMBIX B LEISIX HE3aMEIUTEIHHOTO
YCTpPaHEHUsI BBISIBICHHBIX HAPYIICHUH TMpPU MPEAOCTABICHUHA MYHHIIMIAILHON
YCIIyTH;

M3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBA;

uHpopMalusl O JajJbHEHIINUX JEHCTBUSX, KOTOPbIE HEOOXOJMMO COBEPIIUTH
3asBUTEIIIO B LEJSAX MOJIYYEHUS] MyHUIIUIIAIbHON YCIIYTH;

7) B ciydae, ecim jkano0a NpU3HAHA HE TOJUISKAIICH yIOBICTBOPEHHIO, -
apryMEHTUPOBAHHBIE PA3bICHEHUS O IPUYMHAX MPUHITOTO PEIICHUS;

8) cBemeHust o MopsAKe 00XANOBaHWS PEUICHUs, MPHHATOTO IO jKayiobde Ha
OpraH, MpeAOCTABISIOMINI MyHUIIUIIAIBHYIO YCITYTY.

OTBeT MmO pe3ynbTaTaM pPAacCMOTPEHUS >KajloObl MOANUCHIBACTCS TJIaBOM
rOpoJCKOro okpyra Pedrunckuii.

5.13. AaMuHHCTpamusi TOpPOACKOro oOKpyra PedTuHCKHII OTKa3bpiBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIAEAYIOIIUX CIIydasix:

1) Hanuywe BCTYNMBIIETO B 3aKOHHYIO CWJIy PEIICHHUs CyJa 1O KajloOe Ha
aJIMUHUCTPALIMIO TOPOJACKOTro okpyra PeTUHCKHIT 0 TOM K€ peIMEeTe U MO TEM Ke
OCHOBAHMUSIM;

2) mojaya >KaloObl JIMIOM, IOJHOMOYHSI KOTOPOTO HE TIOATBEPXKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIaTeNbCTBOM Poccuiickoit denepannu;

3) Hajguuue pelieHWs MO jKajgo0e, MPUHATOrO paHee B COOTBETCTBHUH C
TpeOOBaHUSAMHU HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOILIEHUU TOTO K€
3asBUTENS U 110 TOMY K€ IIPEeIMETy YKa3aHHOH 5Kaio0bl;

4) npusHaHWE TPABOMEPHBIMH pCIICHHH W JeicTBui  (Oe3aeicTBHA)
aIMUHUCTPAIIMHA TOPOJICKOTO OKpyra PedTuHCKHiA, ee TOKHOCTHBIX JIUII, IPUHSATHIX
B XOJi€ MPEIOCTaBICHUS MYHUIUIAIBHOM YCIyrd, MO pe3yibTaTaM pPacCMOTPEHUs
KaIO0OBI.

5.14. AnMuHHCTpanusi TOPOACKOro oOkpyra PedTuHCKkHI BopaBe OCTaBUTH
Kajmo0y 0e3 OTBeTa B CIACAYIONIUX CIIyYasx:

1) maymume B KanoOe HEIEH3YPHBIX JIMOO OCKOPOWMTENBHBIX BBIPAKEHHIA,
yIpo3 *U3HH, 310POBbI0 U MMYIIECTBY JOJDKHOCTHOTO JIMIIA, PAOOTHHKA, a TaKXKe
YJIEHOB €ro ceMbu. B NaHHOM cilydae 3asBHUTENIO, HANpaBUBIIEMY TaKylo Kajao0y,
COOOIIAETCs O HEAOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM;

2) OTCYTCTBHE BO3MOYKHOCTH MPOYUTATH KAKYIO-JINOO YacTh TEKCTA YKAIOOBI,
dbamMunuio, uMs, OT4eCTBO (NMPU HaTW4WKM) W (WJIM) TIOYTOBBIA aapec 3asBUTEIS,
yKa3aHHbIE B JKanooe.
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5.15. AamuHMCTpaIys TOPOJCKOTro OKpyra PedTuHCckuil cooOmiaer 3asBUTEIO
00 OCTaBJIEHUU TaKoM >kajo0bl 0€3 OTBETa B TEUEHHUE TPEX JHEHM CO IHS pErucTpanuu
YKa3aHHOM Kajo0bl, €Ciiy ero (aMuiIns U MOYTOBBIN aApec MOJAAIOTCS IPOUTEHUIO.

5.16. B ciaywyae ycTaHOBJIEHUS B XOJE€ WM IO pe3yJibTaTaM pPacCMOTPEHUS
KaJoOBbl, IIPU3HAKOB cocrasa aAMUHUCTPATUBHOTO IIPaBOHAPYIICHMUS,
npeaycMoTpeHHoro  cratbet  5.63  Kopekca Poccuiickoit  ®deneparuu 00
aJMUHUCTPATUBHBIX IPABOHAPYILUEHUSAX, WM IPU3HAKOB COCTAaBA IPECTYILICHUSA
JOJHKHOCTHOE JIMIIO, HAJCNIEHHOE TOJHOMOYMSIMH IO PACCMOTPEHUIO Kayoo,
HE3aMEJIMTEIbHO  HANpaBIsIET  COOTBETCTBYIOIIME  MaTepualbl B OpraHbl
POKYpaTyphbl.

5.17. Ecnu 3asBHUTENh HE YIOBJIETBOPEH pEIIEHUEM, MPHUHATHIM B XOJE
pPaccCMOTpEHHUs Kajlo0bl, a TAK)KE €CIM pelieHue He ObUIO MPHUHSATO, TO OH BIIPaBe
oOxanoBaTh JAelcTBUs (0€37eiiCTBUE) AOHKHOCTHBIX JIMI U PEIICHHE, NMPUHATOE B
XOZle MPEAOCTaBICHUS] MYHUIMNAIBbHON YCIYI'M, B YCTAaHOBJICHHOM CyJIeOHOM
HOPSIZIKE.
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[Tpunoxenue Ne 1
K AJIMUHUCTPAaTUBHOMY PpErJIaMEHTY

I10 peA0CTaBICHUIO
MYHUIIATTATHHOM yCIyTH
«[Ipenocrapienue JOCTyTa K
oI (pOBaHHBIM W3IaHUSIM,

XpaHAIUMCST B OMOIMOTEKax, B TOM
gucine K GOHAY pPEAKUX KHUT, C
y4€ToM coOJroJieHuss  TpeOOBaHUM
3aKOHOJATEIbCTBA Poccwuiickoit
@enepauun 00  aBTOPCKUX U
CMEXHBIX TpaBax» Ha TEPPUTOPUHN
ropojickoro okpyra Pedtunckuii

Nudopmanus 0 MECTOHAXO0KIEHUHN, KOHTAKTHBIX TeJiepoHax (TeaedoHax nis
CNIPABOK, KOHCYJIbTAIMi), aJipecax 3JIeKTPOHHO! MOYThHl MyHUIIUNAJIbHBIX
0MO0JIHOTEK, MPEA0CTABJISIUAX MYHUIIMIIAJIBHYIO YCIYIY

1.  MyHuIMnagIbHOe

OIOIKETHOE

yupexaeHue KyiabTypel «bubnuoreynas

cucTemMay ropoackoro okpyra Pedprunckuii - LlenTpansHas 6ubinoreka

Haumenosaunue

JlaHHb1e

KpaTtkoe HaumeHoBaHue

MBVYK «bubnmvoreunas cucrema
okpyra Pedtunckuit

ropoaCcKoro

Tun opranu3zanuu

MyHununanbHoe OF0KETHOE YUPEKICHUE

Tun nogunHeHus

Bricimii opran

AMuHHCTpanus ropoickoro okpyra Pedtunckuii

PykoBoauTess opranu3anuu

Hupexrop Yecnokosa Mpuna liBanoBHa

Pexxum paboThI

¢ 01 cents0pst mo 31 Mas: MOHEAETPHUK-TIATHUIIA —
¢ 11-00 mo 18-00 gacos; cy66ota ¢ 11-00 mo 17-00
4acOB, BOCKPECEHBE — BBIXOJAHOM JICHb;

¢ 01 mronsg nmo 31 aBrycra: NOHEAEIbHUK-TIATHALIA —
¢ 11-00 go 18-00 yacoB; cy060Ta, BOCKpECEHbE —
BBIXOIHBIE JHH;

nocjaeaHu pabounii 1eHb Mecsilia — CAHUTAPHBIN
JICHb.

Be6-caiir http//www. reft-lib.ru

DJIeKTPOHHAs 1MOYTa bibl.reft@yandex.ru, chesnokova58@mail.ru

Anpec 624285, CepasioBckas 001acTh, 1. PeTuHCcKuiA,
yi1. Mononéxwnast, 1. 29/1

ABTouHpopmMaTop OTCYTCTBYET

KonrtakTabIl TenehOH

(34365) 3-21-48
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2. MyHununanapHoe OIOKETHOE  YupexkIeHHe KynbTypbl «bubnmuoreunas
crcTeMay TOpoACcKoro okpyra Pegrunckuii — 6nbiamnotexa Nel

Haumenosanue

JlanHbIe

Kparkoe HanmeHoBaHue

MBYK «bubnuoreynass cuctemMa» TrOpOACKOTO
okpyra Pedrunckuii

Twun opranuzanuu

MyHununaibHoe OI0KETHOE YUPEKICHUE

Twun nogquuHeHus

Bricumit opran

AJMUHHCTpaIus TOpoiIckoro okpyra Pedtunckuii

PykoBoaurens opranuzanuu

3aBenytomas Oubnuoreko baxuna TaTeana
BuranbeBHa

Pexxum paboThI

¢ 01 centss0ops o 31 masi: MOHEAEIbHUK-IISITHALA —
¢ 12-00 mo 18-00 gacos; cy66ota ¢ 11-00 go 17-00
4aCcoOB, BOCKPECEHbE — BBIXOIHOM JCHb;

¢ 01 mrons mo 31 aBrycra: nmoHeAeILHUK-IIATHHUIIA —
¢ 12-00 mo 18-00 ugacos; cy0660Ta, BOCKpeceHbe —
BBIXOJIHBIE JTHU,

nocjaeAHuN pabounii 1eHb Mecslla — CAHUTAPHBIN
JICHb.

Be6-caiit http//www. reft-lib.ru

DJIeKTpOHHAS 1MOYTa reft31882@yandex.ru

Anpec 624285, CBepasioBckas 001acThb, 1. PegTuHckuii,
yi. l'arapuna, 1.10A

ABTouH(pOpMATOp OTCYTCTBYET

KonTtaktHbii Tenedon

(34365)3-18-82




